AMAR SEVA MANDAL’S

\Y// GOVINDRAO WANJARI COLLEGE %)

uuuuuu

2= OF ENGINEERING & TECHNOLOGY *=

148/149, SALAI GODHANI, HUDKESHWAR ROAD, NEAR
CHIKNA VILLAGE, NAGPUR 441202

PHONE: 7823850876/9307464978
NAAC ACCREDITED INSTITUTE
AN ISO 9001-2015 & ISO 14001-2015 CERTIFIED INSTITUTE
EMAIL: gwcet@refiffmail.com website: www.gwcet.ac.in

o e .‘h.._‘h...“l
B C o o i e s

" GOVINDRAO WANJARI COLLEGE
OF ENGINEERING & TECHNOLOGY

CRITERIA 6: GOVERNANCE, LEADERSHIP & MANAGEMENT

6.2.1 The institutional perspective plan is effectively deployed and
functioning of the institutional bodies is effective and efficient as
visible from policies, administrative

To reduce enormous use of paper & printing the entire data, sign and seal by the
competent authority for all the papers from Page No. 2 to Page No. 51, we have
used Class - 3 Digital Signatures where a Registration Authority i.e Dr. Salim
Chavan, Principal, Govindrao Wanjari College of Engineering & Technology
authenticate the documents and responses claimed in this pdf file. The data
uploaded is sample copy of relevant information asked. SALIM Digtally signed by

ALLAUDDI cHavan

Date: 2025.03.12

N CHAVAN 16:52:37 10530



Amar SewaMandal’s
GOVINDRAO WANJARI COLLEGE OF ENGINEERING & TECHNOLOGY
148/149, SalaiGodhani, Near Chikna Village, Hudkeshwar Road, Nagpur — 441204
Ph - 7823850876 / 9307464978
NAAC ACCREDITED
AN I1SO 9001-2015 & 1SO 14001-2015 CERTIFIED INSTITUTE
Email — gwcet@rediffmail.com Website: www.gwecet.ac.in
President  Secretary Treasurer Principal
Dr. (Smt) Suhasini Wanjari ~ Adv. Abhijit G. Wanjari Dr. Smeeta Wanjarri Dr. Salim Chavan

6.2.1The institutional perspective plan is effectively deployed and
functioning of the institutional bodies is effective and efficient as
visible from policies, administrative setup, appointment, service
rules, and procedures, etc.

Sr. Details Page

No. No.
1 Organogram of the College & Code of Conduct & Responsibilities 03
2 HR Policy 10
2 Service Book 16
3 Recruitment Policies 23
4 Grievance Redressal Committee and Mechanism 31
5 Action Taken Report of Grievance Redressal 51



http://www.gwcet.ac.in/

Amar Sewa Mandal’s

GOVINDRAO WANJARI COLLEGE OF ENGINEERING & TECHNOLOGY %’,@

148/149, SalaiGodhani, Near Chikna Village, Hudkeshwar Road, Nagpur — 441204 N\
Ph - 7823850876 / 9307464978 WANJARRI GROUP
NAAC ACCREDITED
AN ISO 9001-2015 & 1SO 14001-2015 CERTIFIED INSTITUTE
Email — gwcet@rediffmail.com Website: www.gwcet.ac.in
President Secretary Treasurer Principal

Dr. (Smt) Suhasini Wanjari Adv. Abhijit G. Wanjari Dr. Smeeta Wanjarri Dr. Salim Chavan

1) Organogram of the College

Orgoanizational Structure of the Imstitution

Amar:SevaMandal

Board'ofGovemance

College Development:Committec

-

College
office .

ber Secretary
Governing Body

~ ! ] =
Sovindrzg \Waniar g
arza Wanjari College
of F-;‘w"?f,"..;(:.r'ﬂ"‘ R I
oreiiccenng & Technologs:
vl lz;:nl T sshivar Re
| RIS P b S e V|


http://www.gwcet.ac.in/
ETC_HOD
Highlight


Amar Sewa Mandal’s

GOVINDRAO WANJARI COLLEGE OF ENGINEERING & TECHNOLOGY ‘
148/149, SalaiGodhani, Near Chikna Village, Hudkeshwar Road, Nagpur — 441204
Ph - 7823850876 / 9307464978 WANJARRI GROUP
NAAC ACCREDITED

AN ISO 9001-2015 & 1SO 14001-2015 CERTIFIED INSTITUTE
Email — gwcet@rediffmail.com Website: www.gwcet.ac.in
President Secretary Treasurer Principal
Dr. (Smt) Suhasini Wanjari Adv. Abhijit G. Wanjari Dr. Smeeta Wanjarri Dr. Salim Chavan

- >

Qe =

5.\:“ L
% GWCET
NAGPUR

Govindrao Wanjari College of Engineering &
Technology, Nagpur

A HANDBOOK
OF |
CODE OF CONDUCT



http://www.gwcet.ac.in/

Amar Sewa Mandal’s )
GOVINDRAO WANJARI COLLEGE OF ENGINEERING & TECHNOLOGY ‘?
148/149, SalaiGodhani, Near Chikna Village, Hudkeshwar Road, Nagpur — 441204 N\
Ph - 7823850876 / 9307464978 WANJARRI GROUP
NAAC ACCREDITED
AN ISO 9001-2015 & 1SO 14001-2015 CERTIFIED INSTITUTE
Email — gwcet@rediffmail.com Website: www.gwcet.ac.in

President Secretary Treasurer Principal
Dr. (Smt) Suhasini Wanjari Adv. Abhijit G. Wanjari Dr. Smeeta Wanjarri Dr. Salim Chavan
.
INDEX
Sr.No. Content Page
_ — - NO.
I | Code of Conduct For o 2
- The College Governing Body
2 | Code of Conduct For ' 3| {
| The Principal of The College |
3 | Code of Conduct 4
For Teachers
4 | Code of Conduct |3
For Students



http://www.gwcet.ac.in/

Amar Sewa Mandal’s )
GOVINDRAO WANJARI COLLEGE OF ENGINEERING & TECHNOLOGY %,
148/149, SalaiGodhani, Near Chikna Village, Hudkeshwar Road, Nagpur — 441204 N\

Ph - 7823850876 / 9307464978 WANJARRI GROUP
NAAC ACCREDITED
AN 1SO 9001-2015 & 1SO 14001-2015 CERTIFIED INSTITUTE
Email — gwcet@rediffmail.com Website: www.gwcet.ac.in
President Secretary Treasurer Principal
Dr. (Smt) Suhasini Wanjari Adv. Abhijit G. Wanjari Dr. Smeeta Wanjarri Dr. Salim Chavan

CODE OF CONDUCT FOR
THE COLLEGE GOVERNING BODY

L. The Governing Body of the college is supposed to look after the smooth working of the
college and should take care of the rules and regulations of the Central Govt. /UGC/State »
Gowt. and affiliating University. b '
The Governing Body is supposed to look after the academic and physical growth of the |

)

college and provide necessary support for the same.

3. The Governing Body will not interfere in the day-to-day administration of the college and
it has at large the responsibility of smooth conduct of the college.

4. The Governing Body should be aware of the changes taking place in academic and other |
developments in the field of higher education and should share in the meeting while
amving at the decision of college development,

5. The Governing Body should be helpful and supportive for all the activities in the college
and also think progressively. It should have proper commitment for the development of

the college and should bear very high moral character.
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CODE OF CONDUCT FOR
THE PRINCIPAL OF THE COLLEGE

1. The principal is full time academic and administrative officer of the college and will act
as drawing and disbursing authority. .

2. The Principal shall be the administrative authority in academic as well as in all
disciplinary matters. His decision shall be final and binding for all.

3. The Principal as an academic head should think innovatively for overall development of

students in the college.

4. He/she should encourage and support research activities through the faculty and P.G.
Students.

5. The principal should take regular meetings with the HODs for smooth conduction of
academic work.

6. The principal should follow the various rules, regulations and norms of various

regulatory authorities like AICTE, DTE and University.
7. The principal should prepare yearly plan, administrative and financial management in

consultation with governing council for sanction and execute it with commitment.

8. The principal is supposed to plan & execute sports, extra-curricular and cultural activities
for overall development of the students.

9. The principal has to manage and control faculty and staff on the campus and make
optimum utilization of the available Infrastructure.

10. The principal should be punctual and cooperative to all his colleagues and seniors.

11. The principal should motivate the staff for overall research development and towards
extension activities.

12. The principal should motivate the faculties for collaborative projects with industry,
consultancy and funded projects from various funding agencies of central/state
government and public sector.

13. The principal should march the institute in line with the short term & long term goals in

]

order to achieve the vision.
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CODE OF CONDUCT |
FOR TEACHERS

1. Teachers should exercise leadership in their role as supervisors by acting as positive role
models, acknowledging the work of staff and encouraging initiatives, responsiveness and
-~

leadership amongst staff.

(5]

Teacher should treat colleagues as professional equals. regardless of their status. Also

treat colleagues with courtesy at all times.

3. Teachers should have high standard in teaching and learning by engaging students in
learning.

4. Teacher should help students to develop a sense of responsibility, self reliance and

independence so as to be competent in all aspect.

5. Teachers should implement advance teaching ‘learning methodologies to meet the
educational goals,

6. Teachers are accountable for encouraging students to strive for high standards and to
value learning. i

7. Teachers should have fairness in their duties and integrity in their work.

8. Alternate teaching arrangements need to be made while applving for any leave in
discussion with the Head of the Department and approval of the Principal.

9 The teacher must wear the |-Card and follow the dress code. !

10. Teachers should honestly contribute toward the overall development of the college.

11. Teachers should upgrade in research activities, participate in FDP, STTP and
Conferences.

12. Teachers are expected to use ICT, online course materials. MOOCS & SWAYAM.

13. Teachers are expected to register and obtain at least one online course (NPTEL or

MOOCS) certification and encourage the students accordingly.
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CODE OF CONDUCT
FOR STUDENTS

1. The students must treat all members of the college community with respect and courtesy.

2. The student must be ambassadors for the college in the local area; be courteous and polite
to members of the local community. ~

3. The students should keep the identity card with them regularly and should wear the dress
code. Whenever asked student should show the identity cards to the authorities.

4. Every student must have a minimum attendance of 75%.

5. Attendance at all lectures/ practical/tutorials/tests/assignments/examination is compulsory
for all subjects. A student, who is not regular in attendance or fails to carry out his/her

work to the satisfaction of the Principal, is liable to cancellation of his/ her terms.

6. The student who remains absent for the Sessional examination due to his/ her illness will
be required to submit the medical certificate, along with the application endorsed by

parents.

7. The student willing to leave the college during working hours should have proper
permission from class incharge/head of department/principal. i
8. It is necessary for the students to be present at the time of admission in college and filling

up of any examination form.

9 Ragging is strictly prohibited in the college premises and outside. Students indulging in
ragging will be punished as per “UGC regulation on curbing the menace of ragging in
higher education institutions, 2009, published in the Gazette of India dated 4th July,
2009,

10. Strict action will be taken against the students those who are under the influence of
smoking, chewing tobacco and consumption of alcohol in any form.

11. Copying in any examination, keeping notebook pages, directly or indirectly possessing
the wrong way, exchanging answer sheets or supplementary answer sheets, allowing
proxy writer will be treated as an offence and necessary action will be taken on the
student.

12. Respect the facilities, books and resources provided to assist you in your studies.

13. The rules set by the College Principal needs to be followed time to time.

4%

17—
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2)HR Policy
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2.5 INCENTIVES AND REWARDS

231 Staff Members are eligible for the following incentives and rewards, based on their
performance, contribution and years of service at the Institution. Point inapplicable to staff
members with minimum 1 year of service at the Institution.

a) For producing 100% results in a theory paper: Rs 1000/~ Cash Award.

b) Department-wise, Yearly, BEST TEACHER AWARD: Rs 2000/- Cash Award.

¢) Professional Society Life Membership Fee -100% paid by the Management for Faculties with
minimum two years of service at the Institution (Maximum On Professional Society per Staff
Member).

d) Summer/Winter Schools/Seminars/Conferences - 50% TA, 50% Fees and On Duty for faculties
with less than 3 years experience. 100% TA, 100% Fees Payables for faculties with more than 3
Years experience at the Institution (1 program/Year)

2.5.2 Support Staff Members are provided with free computing skills programs. In addition, they

can avail fees and on-duties towards higher education against service agreements.

3. LEAVE
3.1 CASUAL LEAVE

3.1.1. All employees are entitled to 15 days of CL, or part thereof, in a calendar year depending on
the date of joining. CLs are to be used at the discretion of the employee, subject to the approval of
the Head of the Department. Unused CLs do not get carried over to the subsequent calendar year
under any circumstances. CLs entitled to employee for the year can be availed proportionately in
the same calendar year.

3.1.2. Not more than 3 CLs can be availed in continuation. The Holidays or Weekend days that
are sandwiched in the CL duration are counted as CLs. CL can be taken for half day also.

3.1.3. Casual Leave must not be Pre-fixed or suffixed to vacation or any other type of Leave,
except DL.

3.1.4. It is necessary to get prior sanction of CL by reporting to the authority .

3.1.5. In case of emergency, telephonic intimation is acceptable to reporting authority and not
through the subordinate. All CL forms must necessarily be sanctioned by the concerned Heads of
the Department and further submitted to Administration office Department. CL of Head of the
Department is sanctioned by the Principal / Director. The application of CL if not submitted

before, it is to be submitted within four days from the date of availing the CL.

3.1.6. CL cannot be equated with ML or vice
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3.2 COMPENSATORY LEAVE

3:2.1. I general, prior approval of Principal should be obtained by the HOD, for carrying out
works on compensatory leave basis to the staff. However, compensatory leave towards
unscheduled hours of works due to urgency, entrusted to a staff on special occasions by the HOD,
will be granted on specific reason and recommendations of the HOD in writing within three days
from the date / period of carrying out such work.

3.2.2.Later on compensatory leave can be availed only after applying to the Principal and getting
it sanctioned in advance. The record of such compensatory leave will be maintained in the office.
The compensatory leave should be availed within two months after the actual date of working.
Compensatory leave cannot be attached to casual leave.

3.2.3. Compensatory leave will not be granted to any staff in case of special classes, educational
tours, university practical examinations, ISO, Accreditation, Inspection of AICTE/University,
other bodies, emergency works and special working on Saturday etc.

3.3 ON DUTY

3.3.1. On Duty Permission will be granted only with the prior approval in writing from the
Head of the Department and an approval by the Principal. The staff must also sign in the register

maintained for availing On Duty.

3.3.2. The Teaching staff members will be allowed a maximum of 15 working days in an
academic year as ON DUTY for the purpose of attending board meetings/Central valuation/
External Examiner for practical examinations connected with university/ AICTE during the
college working days. Staff should produce evidence from the Competent authority for having
done the intended duty. Otherwise such absence will be treated as leave.

3.3.3. All other ON Duty leaves, if any, pertaining to the college should be specially allotted by

the HOD or Principal and permission obtained in advance from the Principal.

3.4 VACATION LEAVE

3.4.1. Only UGC selected teaching Staff members (Professors, Associate Professors and

Assistant Professors) are eligible to avail vacation leave.

e vacation period. The vacation period will be

d vacation period as follows:
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(i) Odd Sem =
’ ester — June to October succeeding Winter Vacation -November to December.
(ii) Even Semester —

November to April succeeding Summer Vacation —May to June.

For both Odd and Even semesters the Vacation Period starts from the date of commencement of
University Theory Examinations and ends on the date to be announced then and there.

3.4.3. Every UGC selected teaching staff member who has fully served for two semesters in

academic year is eligible to avail sixty(60) days of vacation leave during the academic year.

3.4.4. Vacation Leave may be availed in two spells in each vacation with a minimum of 15 days.

3.4.5. CL,EL, CCL, DL etc. cannot be combined with Vacation Leave.

3.4.6. Vacation Leave should be applied well in advance and sanctioned before availing the
same.

3.4.7.

Vacation Leave may be curtailed or refused depending upon the exigencies of work.
Guidelines & Rules for recommendation of vacation

i. Prefixed / sandwiched/ suffixed Saturdays, Sundays and holidays are counted as a part of the
vacation/ holidays.

ii. Vacation / holidays may be taken in two slots. Only on the recommendations of the Principal
shall exceptions be allowed. .
iii. All remunerative duties like supervisory duties/ examination duties/ central assessment duties
shall, as far as possible, fall within the vacation/ holidays. Such duties being mandatory, the
employee and the Head of the Department must take utmost care while recommending the
vacation/ holiday period. .

iv. Vacation / holidays can be recommended by the Head of the Department only and sanctioned
by the Principal if all the departmental work, University work, other duties are completed. All the

B records and documents should be handed over by the concerned employee to the Head of the

Department before proceeding on vacation/ holidays.

v. Staff availing vacation must be present on the first and last day of each term, unless otherwise
sanctioned by the Head of the Institution.

vi. All the employees proceeding on vacation/holidays must give all necessary details in the
vacation/ holiday format available with respective Head of the Department.

vii. Head of the Department shall ensure that the regular functioning of the department is not
hampered and that no work is held up merely due to the non-availability of an employee by way

of his/ her availing vacation/ holidays.
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3.5 EARNED LEAVE |EL]

NRBHGPAINES D GBI G completing a specific task assigned by his / her superior and is unable
to avail the vacation / holiday period, that he / she is otherwise eligible for, adequate

compensation, shall be given in the form of EL. The duration of EL is half number of days that he

/ she have been detained for the specific task in the vacation / holiday period. Employees should
avail such EL during non-active period of the semester.

3.6 CONVERTING VACATION LEAVE INTO EARNED LEAVE

3.6.1. Teaching staff can carry only 50% of their vacation leave at the rate of one day EL for two
days of vacation leave to the next academic year as Earned Leave.

3.6.2. Earned Leave should be applied in advance and got sanctioned, before being availed.

3.6.3. CL, CCL, DL or other leave cannot be combined with Earned Leave under any
circumstances.

3.7 EARNED LEAVE FOR NON TEACHING STAFF

Every non teaching staff of the college is eligible for the Earned Leave as per the following rules:
(i)During the probation period, Earned Leave will accrue at the rate of 15 days a year. (1 Y4 day

per month). On completion of the probation period, the rate will be 30 days a year. (2 Y2 days per
month).

(ii) Earned Leave should be availed in advance and get sanctioned, before being availed.
(iii) Earned Leave may be refused or curtailed depending on the exigencies of work.
(iv) Non teaching staff can carry to their credit only 20 % of the earned leave to the extend to the

next academic year.

3.8 MATERNITY LEAVE

The leave can be granted to UGC selected lady staff subject to the following conditions:

(i) Should have completed the minimum of three years of satisfactory service.

(ii) The maternity leave is limited to a maximum of 3 months only. -

(iii) Should give an undertaking that they will work for two years ai?er rejoining the. duty and
forego the vacation to the extend of 0 days (at 30 days per year) in the succeed in summer

vacation.

. : oli
(iv) Non Teaching female staff are,'_

o
e
L]
=
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3.9 MEDICAL LEAVE
3.9.1.

depelld?l:lg::lz:::::fea:;jz::::cc‘ ;0 '10 days of ful.l pay ML, or parf therecof, in a .calendar )ﬁear
for availing ML due to iliness og" .“ oral (unexceptional cases) or written request will be required

r injury.
3.9.2. Request for extension of ML will be considered by the Head of the Department
/Principal/Management. An employee returning from ML will be required to submit a physician's
certificate and a fitness certificate.
3.9.3. For one to three days Medical Leave there is no need to produce Medical Certificate. For
more than three days leaves there is need to submit the Medical Certificate authorized by an
MBBS doctor.
3.9.4. Scheduled Absences: Planned absences and other excused absences with or without pay
must be requested and approved in advance. Medical appointments and schedutled surgery'must
also be approved by the Head of the Department Management.
3.9.5. Unscheduled Absences Unplanned absences can be very detrimental to work place
efficiency. In case of sudden illness or other unexpected circumstances, an employee should
notify or arrange to notify his / her superior immediately. If this is not possible, a family member
is expected to alert the Head of the Department as soon as possible to explain the situation and

indicate the expected date and time of return.

3.9.6. Unused MLs will be carried forward into the subsequent year[s].

er Secretary
Governing Body
_Jvinarao Wanjari College
Y E;nwgllweering & Technology
alai Godhani, Hudkeshwar Roa-
Nagpur-441204
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Amar Sewa Mandal’s
GOVINDRAO WANJARI COLLEGE OF ENGINEERING & TECHNOLOGY
148/149, SalaiGodhani, Near Chikna Village, Hudkeshwar Road, Nagpur — 441204 V/
Ph - 7823850876 / 9307464978
NAAC ACCREDITED
AN ISO 9001-2015 & 1SO 14001-2015 CERTIFIED INSTITUTE
Email — gwcet@rediffmail.com Website: www.gwcet.ac.in

President Secretary Treasurer Principal
Dr. (Smt) Suhasini Wanjari Adv. Abhijit G. Wanjari Dr. Smeeta Wanjarri Dr. Salim Chavan
2) RECRUITMENT POLICIES
: A S Memlal s i
155':;;:.:;“!”"‘.’"“. WANJARI COLLEGE OF ENGINERRING & TECHNOLOGY Y
s Sulad Gondhamd, Newr Chikon ViTheee, Dol keglowne Rol, Moppor — 441204
T = TE2IRIONTE S A0TAGI075

Cif"LJARRL RRO
L WAAD ACCHEDITILN Vidiaean akia
AN IS0 S01-2015 & 150 LUN-IHS CRRTIFIED INSTITUTE,
Email — gwcetimredifimal com Webaile: i el e, in
Tresident : S

3 - 5 Beevetary Trensurer Treinelpal
Dr. (Sont) Subosing Wanjari  Adv, ALTjit G, Wanjaci Dr. Siestn Wanjaeri B Sallm Clhyvsin
r o T
TR - i x

1} Every year the vacant post for faculty and supporting stafl's ave created.

2)The approval for filling this post is token in the College Development
Committee snd governing body of the Instilule.

3} The advertisement is published in the various leading newspapers in English and
Regional language.,

4) For the post to be filled throngh THGC Commiltee the appeoval for the roster is
sought from the BC cell ol atfiliating University.

5)The university approves the draft of advertisement which is then published in
TNCWSPAaPEer.

£) The university mominates selection commitiee which conducl the inlerview and
recommend the candidate for various post advertised

7yThen the propasal for UGC Approval is send Lo the university.

: ' Interview Committee econsisting of
o staffs are selected by the
®)The supporting

principal, HOD and office superintendent,

FZRAL

drao Wenjan Collegz

of Engineaing & Technolag:

<l Goslnam, Hedseshaas 30,
Magzur-«21204

Lrrnd e Rt
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14B+1~19 "Salai - Godhani, Near Chikana Villege, Hudkeshwar Road,
Hagpun 441204 Contact No, 7276388558 / 554 / 555
: :(NARC Accredited)
; lepmaﬁ hy MGTE. ‘Affillated to RTM Nagpur University, Nngpur :
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= Qualification, experience & pay scale as per AICTE:’DTE!RTM ‘Nagpur
University, Nagpur Norms.

= Applications are invited for the full time Non Granted vacant posts In
Principal, Govindrao Wanjari Caliege of Engineering & Technology,

ﬁafr 139,00 :e:-.- (17 ﬂhﬁﬂ *nga} 1484149, Salaj-Godhani, Near Chikana Vilfage; Hudkeshwar Road,
R ;g Tahs+ Dist, Nagpur- 441204 alongwith attested photocopies of relevant
A (" . - certificates / testimondals and two recent colour pholographs. .
| M _ -The!asldalcIursuhmisslonulappllcal{unismmﬂmzz
B (R - fRerw 3%\, tase w v oo R e (o), et
IR~ . TE S e ) ¥ (=), (), 7 (8), Ty wrifia SmaR o W K.
- ”, ~ el f Dr.Salim A.Chavan ~ Adv.Abhljit G.Wanjarl
a0 "Wﬂ I Principal, GWCET, Nagpur  Secretary, Amar Sewa Mandal, Nagput /i
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4
Colleges Vaca:
Renaissanee Institute of,
Management Studies :
Rajmal Puglia Institute | Assistant Professor

MBA
BEBA
of Managemcnt &
Qualifieation: ) ;

Technology
®  For the post of Asst.i’mfess_or, MBA it is a must (v have at least
60% of the marks or its equivalent at PG- (MBA) level. Teaching

Assistant Professor |

"\ poperince will Be, giyen additional Wweightage. " . gk T
®  For the post of Asst.Professor. BBA it is a must'ta have’at ledst
55% of the marks or its equivalent at PG (MBA) level, Teaching
experince will be given additibnal weightage. R
Note: - "+ 4
® . Secparate applications should b

® Interested candidates shoul i

“Amar SewaMandal's - ~ - e
1 e _ RAO WANJARI COLLEGE -
i gc-Campus, Datala, Chandrapur I ENGINEERING&‘TEGHNBLGG

Date & Time of Interview - 26/07/2022, 11.30 a.m..onwards );Salal Godhanl; Near Ghikana

W% R _ Sécretary , 41204, Contact No. 72763885 37554
ot oo Puglia Trust s (NAAC Accredited)~ = -~
hi Chowk, Chandrapur _ filiated to RTM Nagpur University Nagp
: e ) Wwwiv.gwoet.acin, 'E '—gwcg:@r_ediffmalll.cpm__

AE

‘/‘ cates of qualifications aid experien
-

Contact No.: +91.9422136109 Gand

j i@; DHANANJAYRAO GADGIL INSTITUTE
OF CO-OPERATIVE M_ANA_GEMENT; NAGPUR
IaiAn Institution of National Councll For ¢ -operative Tralning, New Delhi)

S POt Onen ol ST Ty
Bon SCISTINIA

1| mBA Associate. Professor] Post.

T, v S B it o] S
nistry 6f Cooperation, Govt. of Indla) T ; ; e S :
yahoo.com Websit *www.dgicmnagpur.in ——— A;s;;tant Prqtfassur 2 Post Ul-fod o1 ] -~
- : SUETTET y = Qualification, ‘experience &
; " . T . | University, Na rms;
Applications are invited for 02 Postsof Lecturers and 01Post of Library Information | - o Aagpur Na

Ppay ‘scale'as per AIGTE/bTEZﬁ.T.M; Nagpiir

; : " Applications are invited for the 1ull time Non-Granted vacant ‘posts in
: Principal; Govindrag Wan]ari. College of Engineefing-, chi ;

Assistant on Contract basis for 11Months. - :

ERATIVE TRAINING PROGRAMNIES DIV SION
2 Posts of Lecturars on'‘Contractual Basls for ﬂ-‘l‘Mam'Pﬂh’d TRy

r h . "
: F PP caclual Basls for 111 : Tahy+ Dist, Nagpur- 441204 alangwith altested photacopios of relevarit
1{One) Lacturer requiced 16 taach IT & Coniputersubjéet, . ) curlificates /testimoniuly und fwo recent colour photographs. :
Qualification : M Tech. in Computer/M.Sc, Computer Science/McaA

_ *The last date for submission of application is 01/08/2022 '
1(One) Lecturer required to teach in Cooperative Management subject.- 1 (R - e WA, 23R =y T 3 ﬂwﬁm‘(m.'mmfm@t
- S w : 5 ,arﬁaaﬂwrca).,(m.Er-(:s)'.ma*rfeﬂaaﬂzmmfww.) :
in. cooperatiop./ MBA / M, Com./ MA in ; 1 o
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AMAR SEWA MANDAL'S

GOVINDRAO WANJARI COLLEGE OF ENGINEERING & TECHNOLOGY s
\V/4

(NAAC Accredited Institution)
(1ISO 9001 : 2015 Certified Institute)
148, 149, Salai-Godhani,Near Chikna Village, Hudkeshwar Road, Nagpur - 441 204. INDIA
Ph.; +91 93074 64978, 78238 50876
Email : gweet@rediffimail.com  Website : www.gwcet.ac.in
President Secretary
Dr. (Smt) Suhasini G. Wanjari Adv. Abhijit G. Wanjarri

WAMNJARRI GROUP

redalines education

Treasurer
Dr. Smeetaa A. Wanjarri

Founder
Late. Shri Govindrao Wanjari

Ref. No.: GWCET/GRC/2023-24/01 Date: 15/06/2023

OFFICE-ORDER

Subject: Constitution of Institution Grievance Redressal Committee. )

As per Guidelines for Redressal of Grievance of student Regulation 2019 vide F.No. 1-
10/PGRC/AICTE/Regulation/2019 dated 07.11.2019 and Regulation 2021/vide F.No.l-

@ 103/AICTE/PGRC/Regulation/2021dated 25.3.21, committee of following member has been
constituted for academic year 2023-24 w.e.f. 15/06/2023.

NG, | NAME OF MEMBERS DESIGNATION POST
1 Dr. S. A. Chavan Principal Chairperson
2 | Dr. H.R. Bhagat Patil Asso. Professor Member Secretary
3 Dr. M. S. Motghare HOD (FY. BTECH) Member
4 Dr. P.K. Gaidhane Asst. Professor Member
5 | Prof. A.V. Wanjari HOD Member
6 Dr. D.M. Choudhari Asso. Professor & HOD Member
7 | Mr. V. V. Hatwar Sr. Clerk (Non-Teaching staff) Member
8 | Mr. Kamlesh Dongre Lab Assistant (Non-Teaching staff) Member
%f 9 | Mr. Dhawal Khandait Student Representative Member
10 | Mr. L.M. Tarare Student Representative Member
11 | Mr. Gaurav Wankar Student Representative Member
e
CET, Nagpur
PRINCIPAL

2) First year Incharge
3) DBATU coordinator
4) Committee Members

-ovindrao Wanjari College
* Engineering & Technolog'
«ai Godhani, Hudkeshwar Ro.

Nagpur-441204
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Amar Sewa Mandal's
GOVINDRAO WANJARI COLLEGE OF ENGINEERING & TECHNOI oGy
148/149, Salai Godhani, Near Chikna Village, Hudkeshwar Road, Nngpur—J-M ;204
Email — gweet@redilffmail.com  Website: www.pweet.ac.in

President Secretary Treasurer Principal
Dr. (Smt) Subnsini Wanjari  Adv. Abhijit G. Wanjari Dr. Smeeta Wanjarri Dr Salim A. Chavan
Overview

‘T:cci’cr the !mli.ﬁcaliun published by All India Council for Technical Education (AICTE), New Delhi
fj dressal oi Grievance of Students) Regulation, 2019 vide F. No.1-101 / PGRC/ AICTE/ Regulation/ 2019

at't, 07.11.2019) regarding the establishment of Mechanism for Grievance Redressal in Technical Institution,
Grievance Redressal Committee (GRC) is formed in the Institute.

Objective

To 'providc opportunities for redressal of certain grievances of Faculty/Staff Members appointed in the
institute and a mechanism thereto.
Students Grievances Redressal Cell
Composition of the Committee
e The committee shall comprise of a

Principal of the Institute as Chairperson

e Three senior members of teaching faculty nominated by Principal as members.
e Representatives of Students nominated by Principal.

e Special invitee.

Scope of the grievances

Grievances may be related to any of the following matters:
Academic Matters — Issues related to assessment, attendance, marks, and other examination related matters

Financial Matter — Issues related to charging of fees, scholarships and payments

e Administration Matters — Issues refated to infrastructure, basic amenities, sanitation, transport or

victimization.
Harassment and Ragging by students or teachers.

Grievance Receiving Mechanisms
Anyone with a genuine grievance may lodge their comp

The grievance shall be reported by using any of the following modes:e
Ofline report submission through suggestion/grievance drop box.
Online form submission available at the institute website

laint to GRC along with necessary documents, if any.

Grievance Redressal Mechanism

% After the receipt of the application from the aggrieved, the chairman of GRC shall fix the date, time

and venue of the meeting,

5 All relevant papers shall be circu
the meeting.

»  After fixing of the date of
remain present in the meeting an
acknowledgement of receipt.

% The Committee members are expe
the rules laid down by the institute.

lated as hard / soft copy to all the members on or before the date of

the meeting, a hard copy of the notice must be sent to the applicant to be
d convey his/her grievances before the Committee and the

cted to delib;_erftte upon the case, the grievance of the applicant and
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The brief facts, evidences and final recommendations by the Committee members shall be recorded in
the format of minutes of the meeting,

The minutes shall be circulated to all the members of the Grievance Committee for their signatures,
The decision of the Grievance Committee shall be communicated in writing 1o the applicant at the
earliest.

The applicant shall send written communication 1o the college conveying his desire to file an appeal to
the Chairman. The college shall place the appeal along with all relevant material before the
Ombudsperson and inform the applicant accordingly.

The Chairman shall within a reasonable time decide the Final decision would be communicated to the
applicant by the college.

Organization wide awareness

Awareness among stakeholders is created by organizing awareness programs
. Displaying the grievance registration mechanism on Web site.
e Posters in prominent places in the campus.

Roles and Responsibilities

Grievance Redressal Committee (GRC) is constituted for the redressal of the complaints reported by
the student/parent/employee of the institute with the following objectives: o '
» To provide the students access to im mediate, hassle free resource to have their grievances
» To ensure that the views of grievance and respondent are respected and that any party 1o @
grievance is not discriminated. ' ' |
% To ensure a fair, impartial and consistent way for redressal of complaints lodged by the
students.

rincipal

GWCET Nagpur

PRINCIPAL
Govindrao Wanjari Colleg:

»f Engineering & Technoloc
\lai Godnani, Hudkeshwar R«
Naqpur-441707
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Amar SewaMandal's

GOVINDRAO WANIARI COLLEGE OF ENGINEERING & TECHNOLOGY

: 148/149, SalaiGodhani, Near Chikna Village, Hudkeshwar Road, Nagpur — 441204 ‘\'3

Ph - +91.7276388553, 7276388554, 7276388555

Emml - pweet@arediffmaml com  Website: WWW pweet ac in e s
i President  Secretary Treasurer Principal -

‘ Dro(Smt) SuhasiniWanjari  Ady, Ahhijit G, WanjariDr.SmectaWanjarri

Dr SalimChayvan

bl el I pee—

i i ——

.-\n}t aggnieved student at the institution can file a grievance through cither an online or
offline platform.

Upon receiving an online grievance, the Institution will direct the complaint to the relevant
grievance redressal committee, which may include any relevant feedback within 15 days of
receiving the complaint, whether it's online or in person.

P The gricvance redressal committee will schedule a hearing date for the complaint, which will
;‘ be shared with the institution and the person making the complaint.

The person making the complaint can appear in person or be represented by someone
authorized 1o speak on his behalf.

If the grievance remains unresolved, the grievance redressal committee will escalate the case
to the ombudsperson.

After the hearing, the committee will issue a decision, explaining the reasons for the decision,
which may include addressing the grievance and providing any necessary relief to the
affected party.

If the complaint is frivolous or unfounded, the committee may suggest an appropriate

disciplinary action against the complainant.

PRINCIPAL
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Amnr Sewn Mnandnl's

GOVINDRAO WANIARI COLLEGH OF ENGINEE;
: ) A SERING & TECHNOLOGY é
% 148/149, Snls}iGthunl, Near Chiknn Village, Hudkestiwnr Rond, Nappur 1 431204 -\&
’ »ﬁ?’ Emnil -n\\'cqel(ﬁ)rulll‘l‘mnll.cnm Webalte: Wy, eyeetnein HNLIARRE EASTP
p'ilﬂ Pl'f-‘u!.tm inl\Wanjnrl A Ik.“rﬂmw Trensurer Principal ™" o
pr. (Sm1) Sphasini\Wanjn Adv, Abhijit G, Wnnjnrll)r.Smccannujnrri Dr Snlim A. Chavan

Mechanism for submission of Grievances-
Online
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Emnil - Rweet@redifmnll.con Websbte: wyy anderinnpe _
prsalien Secretary — e

= ; , Treasurer Princlpnl
pr. (Smt) Suhnsinl Wanjard  Adv. Abhijit G, Wanjnq Dr. Smeetn Wanjarr Dr Snlim A, Chayan

Students’ Grievances submission Mechanisms

Gricvances may be submitted to the institute by the following ways
1. Online link- Link- https://forms.gle/MKLNmFUGrmwdfLERA

2. QR on website- Process as below

a) Scan the QR to Register your Complaint.

@ b) Need to Login to Register your Complaint

c¢) No action will be taken on anonymous/pseudonymous complaints

RINCIPAL
Sovindrao Wanjari College
ot Engineering & Technolog:
-s31 Godhani, Hudkeshwar Ro.
Nagpur441204
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GRIEVANCE FSUGGESTION FORM

* Indicates required question

* Indicates required question

2. 1.USERTYFE*

Mark only one oval.

(O STUDENT
(D) OTHER (Stakeholder)

. Bl o s T i L e

i_
|
|
E
I

wedt
Mps fidoc noogl-.mn.-rormwnmummuowzWGWEWB"S"“M"Q“S”M‘E

PRINCIPAL
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! 2. DEPARTMENT * GRIEVANCE /SUGGESTION FORM
3. < - "

Mark only one oval,

() ADMIN

() CIVIL DEPARTMENT

(O MECHANICAL DEPARTMENT

(T ELECTRICAL DEPARTMENT

(O INFORMATION & TECHNOLOGY DEPARTMENT

(O COMPUTER SCIENCE DEPARTMENT

(O ELECTRONICS &TELECOMMUNICATION DEPARTMENT

COmBA

() FIRST YEAR ENGINEERING

(O OTHER

4. 3. FullName*

50805 JrAcydE/edt

“4.g00ple m«wmmﬁuaqumsauswausumﬂ

PRINCIPAL
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5 A GENDER *

Mark only one oval.

(O MALE
(C) FEMALE

@p () PREFER NOT TO SAY

6. 5. Contact Number*

7. 6. Email Address *

GRIEVANCE SUGGESTION FORM

PRINCIPAL
Sovindrao Waniari College
of “neinzering & Technolog¥

i, Hudkeshwar R

o
TS
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g. Problem Area *

Mark only one oval,

(O Academic

(O sport

() Hostel

(O Account

() Transport

(O Ragging

C) Sexual Harassment
(T Harassment

() Medical prablem

(D other

9, DESCRIBE YOUR PROBLEM BELOW*

10. DATE OF INCIDENT *

Example: 7 January 2019

dE4/edil

“-Wa.cmwamuwlmrr.!-!d(ud@ZBMG&UEWBuSMqu.ISQGdSJfAGY

GRIEVANCE ISUGGESTION FORM

PRINCIPAL

covindrae Wanjari Colleg.

.
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1. PROOF (IF ANY) ESTION FORM
Files submitted:
——

This content Is neither created nor endorsed by Goagle.

Google Forms
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AMAR SEWA MANDAL'S
GOVINDRAO WANJARI COLLEGE OF ENGINEERING & TECHNOLOGY w

(NAAC Accreditad Institution)
(1ISO 9001 : 2015 Cortified Institute) A
pur - 441 204. IND WANJARRI GROUP

148, 149, Salal-Godhanl,Near Chikna Village, Hudkeshwar Road, Nag
Ph.: +91 93074 64078, 78238 50876 fedatings equentios

Feting Emall : gweel@rediffmall.com Wobslle:www.gwcet.ac.in .
Late, i) President Secretary
€. Shri Govindrao Wanjari Dr. (Smt) Suhasinl G. Wanjarl Adv. Abhljit G. Wanjarrl Dr, Smeetaa A. Wanjarrl

Date: 31/05/2024

Grievance Redressal Committee
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. £ eceived from students. The details of the nature of grievance & action 1ak
| & are furnished below. &

Remark
1. | Cleaning of : Forwarded to Housekeeping
ing of washwom of Girls common rootn Supervisor for further action

2. Cleanliness & Sani " Forwarded to Canteen In-charge for
gss & Sanitary condition of canteen firshioe aotion

N Y ¢ F orwar@ed to Housekeeping
g oom of Boys Supervisor for further action

Sr.No
Complaint Details

4. | Repair of Non-working fans Forwarded to College Electrician

Dr, 3" A. Chavan
Chairperson
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